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Why Video ediToRS Need TRANSCRiPTS

What can video editors do to save time searching through 
their footage for hours on end? How can they know that 
there’s not a better take or another quote that will add 
deeper context to the story?

With hours of video to dig through, how can production 
companies ensure they’re collaborating with clients and 
stakeholders and exceeding expectations?

With transcripts, you can tell the best story possible. Find 
soundbites faster and collaborate with your teammates 
and clients on transcript documents.

While you can make transcripts yourself, it takes time 
away from other important things you could be doing for 
your project.

The real value is using a transcription service. Offloading 
video transcription for your projects can help free up time 
and make your video production workflow more effective.

• Save time finding soundbites
• Increase collaboration with team and clients
• Eliminate need to transcribe in-house
• Focus on the narrative, not the process

So, What Is Video Transcription Anyway?

Transcription is the process of turning audio or video into 
a text transcript. Transcripts can be created from interview 
footage, archive clips, news footage, and speeches as 
well as online videos, podcasts, films, and webinars. With 
transcription, anything that has human speech can be 
turned into text.

To create a transcript from a video, the process might 
involve the use of speech recognition, transcription

Video producers lose 
time during post-
production scouring 
through footage for 
the right soundbites, 
perfect quotes, and 
“golden moments” all 
with the best story in 
mind. Simply put, with 
a transcript, you can 
find all of those faster.
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software, artificial intelligence, or a human 
transcriptionist. Generally, you’ll get the 
best transcription accuracy with a human 
transcriptionist. Many professional transcription 
services today use a combination of speech 
recognition AI and a human transcriber.

What’s In A Professional Video 
Transcript?

A good transcript (whether self-made or 
professionally made) should include elements 
that help you quickly identify what’s being said, 
who’s saying it, and (very importantly) when 
they’re saying it.

Professional video transcripts done by a human 
transcriptionist should include the following:

• Video/audio filename
• Speaker names labeled
• Timestamps
• Punctuation, spelling, and grammar
• Glossary and brand terms
• Verbatim speech (uh, etc…)

It should go without saying — but we’ll definitely 
say it anyway — that the transcript should also 
be accurate. Human transcriptionists can get 
about 99% accuracy, whereas speech recognition 
technology is currently much lower with less of the 
formatting capabilities listed above. You should 
keep this in mind when considering human or 
automated transcription services for your projects.

What Kind of Projects Use Transcripts?

Video producers, production companies, and 
professional video editors use transcription 
services in many of their projects and workflows. 

The projects with the most demand for transcripts 
are those that contain lots of interviews. Things 
like documentary films and television shows, 
interviews, testimonials, news stories, behind-
the-scenes clips, and many more.

While the use cases for transcripts don’t stop at 
video editing (SEO, market research, etc), that 
will be the primary focus of this guide and how 
to incorporate it into your workflow.

What’s The Best Way To Transcribe Video?

When it comes to getting a transcript of your 
footage, there are a few options. You can transcribe 
the videos yourself, run it through speech 
recognition software, or hire a transcriptionist.

If you’re thinking about transcribing video footage 
yourself, consider if it’s the best use of you or 
your team’s time. It takes countless hours to scrub 
through all your footage, and for the amateur 
transcriber, it can take well over 3 hours to 
transcribe one hour of footage. Does it make sense 
to have your editors spend their time transcribing, 
or start editing faster? It’s up to you, your project 
budget, and your workflow.

We think it makes more sense to pay a 
transcriptionist to convert your project to text and 
give your editors more time to focus on editing.

AuTomATed VS. humAN TRANSCRiPTioN

If you’re working on a low-budget project, you 
might consider using an automated transcript to 
assist your video editors.

If you need accuracy (and, most do) you’ll want 
to use human transcriptionists to provide the best 
transcripts for a feature documentary, news story, 
or high-profile interview.
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How Exactly Do Transcripts Help With 
Video Editing?

Transcripts are essential when editing videos 
with unscripted dialogue. Rather than searching 
for quotes and keywords by scrubbing through 
hours of footage, it’s best to have a text document 
on-hand. Transcripts quickly become an essential 
part of your editing workflow.

Basically, only use automated transcription 
services if you need a somewhat accurate 
transcript fairly fast.

Consider these best-use cases for automated vs. human transcription services:

Use a video transcript on your project for the 
following benefits:

• Faster editing process
• Efficient and focused cutting
• Find quotes and best phrasing faster

• Split clips on specified timecodes

Ultimately, the role of transcripts in video 
editing is to make post-production faster, 
more efficient, and focused on building 
the narrative with the strongest moments.

Where Do Transcripts Fit In 
Post-Production Workflow?

When planning and discussing your project, 
transcripts can play a key role in keeping track of 
ideas and spontaneous bursts of inspiration.

Pro Tip
If you have the budget, go for human 
transcription services. They may cost more, 
but their value will pay for itself in the long 
run. Not only can you use the accurate 
transcript to find exactly what you’re looking 
for, but you can also use it for marketing, 
SEO, captions, and advertising!

Automated Transcription Human Transcription

Low-Budget Fits the Budget

Accuracy Not Priority Accuracy Important

Single Speaker Multiple Speakers

Super-clear audio and speech Unclear Audio or Heavy Accents

Need immediately for review Can wait 12-24 hours

Can take time to edit Need it 99-100% accurate right away

Where Do Transcripts Fit In Post-
Production Workflow?
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Even during production, you might consider using transcription to gather initial reactions and commentary 
from a focus group or test audience. 

Transcription can also be used with interviews to help the director and writers in their continued research 
during production. You might even consider it for on-set narrative productions to have commentary and 
verbal notes recorded for later inspection.

While transcription can also be helpful in pre-production planning, production, post-production, and 
distribution, we’ll focus on how it is used in video editing workflows.

Synced Footage

Transcription

Raw Footage Assembly

Transcript

Rough Cut

Final Cut

Interview

Editor

Stake Holder

Video Footage Audio Footage

Selects

The editor can find 
the bites we're using, 
because the editor 
will be going off of the 
video timecodes and 
that needs to match 
the transcript.”

— Director
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hoW To GeT Video TRANSCRiPTS FoR PoST

Offloading the transcription process to the professionals 
is the easiest way to be sure you’ll have an accurate and 
formatted transcript to use during post-production.

Keeping these transcripts well-organized and shareable 
with your team is crucial, so be sure to identify a transcription 
service that will empower your team’s collaborative workflow.

Prepare Your Clips

It’s recommended that you not only organize your footage 
files well but also name them well, too.

You might be surprised how effective it is to re-name 
your footage files by interview subject name, location, 
day, camera angle, or a combination of them all. Consider 
incorporating a well-thought-out naming convention before 
submitting files to a transcription service to help you keep 
track of all your files.

SyNC RAW FooTAGe

You can upload your raw, unedited footage to your transcript 
provider of choice. It assures that your timecodes will align 
with the original clips and audio files. However, it can be 
more costly to transcribe long clips that contain large 
breaks, silence, and dead-space.

Pro Tip
If you’ve just wrapped up production and 
need transcripts by the time you get back 
to the editing room, your best bet might be 
to just submit your unedited master audio 
files to your transcription platform.

When we start 
processing the footage, 
we usually sync up all 
the different cameras 
and all the audio 
sources in Premiere.”

— Video Producer
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Another reason you might want to assemble an 
edited sequence of your footage is the fact that 
you’ve likely got multiple clips that make up your 
interview. Instead of submitting several audio 
or video files to your transcription platform, you 
can assemble them all to one sequence to keep 
them all in one transcript file.

This will not only help you keep the entire 
interview all in one transcript, but it will also 
ensure an extra step of consistency with the 
transcriptionist listening to your interview.

CReATe AN ASSembly SequeNCe

Since most transcription services are cost-per-
minute of audio, you should consider editing 
clips or creating an edited assembly sequence 
that cuts out the dead-space.

You can easily identify dead-spots in your audio 
by looking at the waveforms in your video editor 
to see where there are long sections of silence. 

This is also a great time to remove clips from the 
interview that you know you don’t want to use 
such as ice-breakers, side conversations, and 
small-talk in the downtime.

Editing an assembly sequence will guarantee 
you’re just paying for the usable time!

Once you create an assembly sequence, export 
the video file in HD quality or lower to keep the 
file size low for a fast upload speed.

Transcribe Your Project

Now that you’ve got your footage ready, it’s time to 
transcribe it! As we’ve previously discussed, there 
are several ways you might go about transcribing 
all your footage.

• Self-Transcribe
• Automated Transcription
• Human Transcription

We hope at this point you’ve decided NOT to 
transcribe it yourself and you’ve chosen to go either 
the automated or human transcriptionist route.

While you could hire-on a full-time in-house 
transcriptionist, or source a freelance transcriptionist 
from a media production industry website, 
your best bet is to submit your project to Rev, a 
transcription platform with over 50,000 professional 
transcriptionists ready to complete your project 
at anytime.

One of the best decisions you’ll make is using 
Rev for all your speech-to-text needs including 
transcription and captioning for your videos.

Go to Rev.com to revolutionize your video 
production workflow.

Pro Tip
If you’re shooting in 4K or better, you might 
consider uploading an HD export or just an 
audio track to save time on uploading large 
footage files.

I’ll use audio waveforms to quickly 
chop out all the uneeded stuff. 
Then, I’ll do an export and upload 
to Rev. From there, we reference our 
storyboard on everything we hope 
to get them to say and go through 
and highlight everything that fits.”

— Video Editor

https://www.rev.com/
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It’s also best practice to keep your file sizes small. 
If they’re over 5GB each, you might consider 
compressing them before uploading.

With your audio or video files ready, it’s time to 
upload them to Rev’s transcription platform.

1. Click “Place Order” on the transcript page.
2. Select Your File
3. Select Any Optional Add-On Services
4. Check Out
5. Enter Your Payment Information
6. Place Your Order

Finally, receive your transcripts in your email!

Ordering Transcription Services

You’ve decided at this point that you’re going to 
transcribe your footage in its entirety, or you’ve 
edited down an assembly sequence to keep 
the file size down and remove dead-space from 
the clips.

To guarantee maximum compatibility with your 
transcription service provider, you’ll want to check 
that your footage and exports are in a standard 
accepted file extensions for audio and video:

Submitting Your Transcription Order

With your file uploaded to Rev, you’ll want to 
consider a few features and add-ons for your 
transcript order before you checkout.

FeATuReS ANd Add-oNS

 
A standard transcript is a great way to convert 
your footage to searchable text. However, having 
some key features added to your transcript can 
significantly help your workflow.

• Timestamps — enable these to identify where 
key soundbites are in your footage

• Multiple Speaker Labels — enable and input the 
names of your speakers to have them properly 
labeled in your transcript, making it easier for 
you to identify who’s saying what.

• Verbatim — enable this option if you want the 
transcript to contain all filler words such as 
“uhh” and “umm”.

• Glossary Terms — input important words, 
industry terms, or brand-specific jargon that 
will help your transcriptionist get even more 
accurate.

• Expedited Turnaround — you can order a rush 
transcription service if you need it faster than 
the standard turnaround time.

ReV TRANSCRiPTioN
You can submit public URLs to files in 
Dropbox, Google Drive, Vimeo, and YouTube. 
Check for integrations with drive and video 
platforms that make this step even easier.

Audio File Types Video File Types
• MP3
• AIF
• M4A
• AMR
• WMA
• OGG
• WAV

• MP4
• WMV
• MOV
• AVI
• VOB

Pro Tip
Timecodes in your transcript are invaluable 
when video editing. They help you quickly 
identify exactly where the best soundbites 
are in your footage.

https://www.rev.com/transcription
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If you like to work in the cloud, use Rev’s transcription service to easily deliver your transcript files 
directly to your Google Drive or Dropbox account. Integrations like these can help speed up the delivery 
process for you and the team.

API integrations with your transcript provider can also prove to be an amazing benefit to your workflow, 
especially if you have a custom setup that works with API connections.

Transcript Delivery Format

You want a transcription provider that offers a few transcript delivery formats to choose from. How you 
plan on downloading or sharing your transcripts will determine the formats you might want. Rev offers 
the following transcript delivery methods:

ReV TRANSCRiPT ediToR
Transcripts are available for viewing, sharing, 
and editing in Rev’s free Transcript Editor. 
Customers can also download transcripts in 
Microsoft Word, Plain Text, and PDF.

After we do a lot of interviews, 
we dump all the files into 
Google Drive. Our editors 
say they need everything; 
they need transcription for 
everything in a Word file.”

— Production Coordinator

• Transcript Editor (native platform)
• Microsoft Word (download)
• Plain Text (download)
• PDF (download)
• API
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WheRe To uSe TRANSCRiPTS iN PoST

Many modern production teams work with remote teams, 
producers, directors, coordinators, stakeholders, and 
especially one-on-one with clients. So long are the days 
of sitting in an editing room with everyone involved in the 
project, or (thankfully) sending hard drives of rough cuts 
to review and send back.

The professional video editor these days works in the 
cloud for the review process. 

Incorporating transcrips into an efficient cloud workflow 
should make it even better. It’s important to use transcripts 
for collaboration, keep them well organized, and use them 
heavily during the editing process.

Collaborate With Transcripts

Key stakeholders, a team of editors, and producers need a 
central transcript to collaborate on during post-production.

Our built-in transcript editor provides a shareable place 
where all project stakeholders can access the full transcript 
to highlight, make notes, and copy and paste from. A 
platform editor like this also makes it easy to quickly update 
speaker names and correct glossary terms you might have 
missed. You can also generate shareable links to send to 
your team or clients to collaborate alongside you.

If client involvement is important during post-production 
to help identify the best soundbites and phrasing for their 
project, then it’s especially important to be able to share 
them the transcript in a collaborative environment rather 
than just a Word Doc email attachment.

Optionally, you can download your transcript in its final 
form and upload to other great collaboration platforms 
like Google Docs and Dropbox.

Today’s video editing 
workflows require 
c o l l a b o r a t i o n , 
organization, cloud-
access, and easy 
review systems in order 
to effectively make a 
great production.

We use Rev as a 
way to transcribe 
interviews, which 
is good for our 
editors as reference 
material, but also is 
often shared with our 
clients so they can 
be reading interviews 
and pulling selects or 
choosing soundbites 
that they want to 
have included.”

— Production House
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Organize Your Transcripts

Much like the need to collaborate on your 
transcripts, it’s also very important to be able 
to organize your transcripts and keep them 
accessible in the cloud. Keeping transcripts in 
well-labeled folders will help your team navigate 
the transcripts and projects you’re working on.

When you order transcripts, organize them by 
each project in your team folder. You can save 
all your transcripts in the folder and share them 
with your post-production team for easy access.

You might want to keep your transcripts organized 
with the free cloud storage your transcription 
platform provides you for easy access, editing, 
and sharing.

The second option is to upload them to a cloud 
storage service like Google Drive or Dropbox. You 
can do this with a direct integration or by simply 
downloading a Microsoft Word document of your 
transcript and uploading it to your cloud storage.

Search Your Transcripts

You can search your digital transcript files in the 
transcript editor, Microsoft Word document, PDF, 
or plain text file. Uploading your document to 
tools like Google Docs also gives you the ability 
to use find features in the cloud.

KeyWoRdS

 
In a Google Doc, you can do ⌘+F on Mac or Ctrl+F 
on Windows to pull up the “Find in document” 
window. In the textbox, enter a phrase, name, or 
key term that you are looking for in the footage.

Use this find function within your transcript and 
search for a quote that goes with the part of the 
story you want to tell. Highlight these lines or copy 
and paste them to a new document of select quotes.

Phrasing

It’s possible your speaker may have repeated, 
corrected, or reiterated something they said 
previously in the interview. Use the transcript to 
quickly pinpoint the best take.

Timecodes

Take note of timecodes in your transcript as you find 
quotes you plan on using in your project. When you 
label, highlight, or copy selects from the transcript, 
be sure to include the timecodes. This will make 
finding the actual soundbite in your footage much 
faster.

ReV TRANSCRiPT ediToR
Use the Rev transcript editor first so that 
any initial edits you make will be saved in 
the account and ready for any subsequent 
export. Plus, it’s easy to share and collaborate 
with your team or clients!

Pro Tip
You can upload your transcript to some Non-
Linear Editors like Avid with its ScriptSync 
feature, which helps you search for words 
and phrases and quickly identify the 
timecodes in the footage.

Pro Tip
Add a marker on your footage sequence in 
the video editing software for each timecode 
you select. This will help you go back and 
quickly identify where you marked selects 
in the footage.
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Not all timecodes may be exact or available word-
for-word in the transcript, but it’s important to jot 
down the timecode for every section that you 
plan on using from your transcript. This will help 
you quickly find the exact place where to grab 
your clip during the cutting phase.

Create A Selects Doc

With all of the quotes you identified in the 
transcript, you can create a selects doc of the 
time-coded sections, much like you would with 
your footage. It’s like a compilation of the best 
moments you’ve picked so far, but you can 
always add to this doc as you find more “golden 
moments” in the footage.

While you can rely on comments, highlighting, 
or bolding important parts of your transcripts, it 
doesn’t help cut down the amount of text you 
have to scroll through in a long transcript. If you 
create a document with just the interview parts 
you’ve selected to use in the edit, it will reduce 
your document length drastically to help you 
focus-in.

One way you might create a selects doc is to 
copy and paste all of your highlighted or labeled 
sections from your transcript and paste them into 
a brand new document.

To save time later copy the filename, timecode, 
speaker name, quote and paste it into a new 
document to contain all your “selects”. These 
quotes can later be organized and moved around 
in a paper edit to start shaping your story.

Make A Paper Edit

A selects doc allows you to easily navigate through 
the quotes you want to use in your project. With 
all of your select quotes and phrases in a single 
document, you can begin to assemble these 
elements into a digital (or printed) paper edit. A 
basic paper edit can be approached in several 
forms or phases:

• Compile quotes into main ideas or themes
• Create a timeline of events
• Note b-roll footage or music you might use
• Make a detailed shot list

In your shot list, you can designate three columns; 
one for visuals, one for audio, and one for any FX 
or music.

You’ll want to start assembling your select quotes 
and phrases into the audio column.

The video column notes will vary depending on 
what you want to show while the dialogue is being 
spoken. It could simply be the footage of your 
speaker, or a montage of b-roll clips you have in 
mind for that segment.

The FX/Music column is a great place to note any 
transitions, animations, sound effects, or music 
themes that would fit well with the piece.

If you feel like something’s missing, you can always 
refer back to the master transcript to search for that 
perfect soundbite and add it to your selects list.

ReV TRANSCRiPT ediToR
If you’re working in our transcript editor, you 
can quickly make a selects doc by exporting 
only highlighted sections in the transcript.

Pro Tip
You might consider cutting your clips from 
your footage to mirror your transcript selects 
doc to be ready to make a rough cut.
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Cut With the Paper Edit

Split clips with timecodes
Go to the video sequence at the timecode you 
specified for that perfect quote, and split the 
segment at the front and back end of the select 
clip.

Create a new assembly sequence

Copy and paste the audio/video you split from 
your footage into an assembly sequence. If you 
split your paper edit into main ideas, themes, or 
specific timeline events, you can make separate 
assembly sequences for each of those to keep 
your project organized.

Make A Rough Cut

With all your clips compiled and (somewhat) 
organized, you now have an assembly sequence 
to work with and fine-tune. Review your assembly 
and start making tweaks. See if you’re missing 
any key details, ideas, speakers, or identifiers.

If you feel like you’re missing something, refer back 
to your transcripts to see what you can find to fill 
in the gaps.

Start pulling in your b-roll footage and apply simple 
transitions and cuts between clips. Do your creative 
magic to turn your assembly into a rough cut, to a 
fine cut, to a pic lock, to a final cut.

Pro Tip
Use the Paper Edit to make your first Rough 
Cut with video editing software.

Pro Tip
Use your transcripts and paper edits in 
conjunction with online video review 
platforms like Frame.io or Wipster. This will 
help stakeholders in the project give better 
feedback and suggest ways to shape the 
narrative better.

I’ll highlight my “golden 
moments” and then I’ll invite 
the client to get their feedback 
on it. Once I get signed off on 
the golden moments I then will 
turn that into a paper edit.”

— Video Editor

We need to get all of our 
content into timestamped 
transcripts. Then we’ll take 
those transcripts and edit 
the content with the client. 
Basically, the process is 
we sort of highlight in the 
transcripts the areas where 
we feel that the content 
is right for whatever our 
video production is.”

— Production Company
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WhAT TRANSCRiPTS do AFTeR The ediT

There are many ways to repurpose your transcripts to 
create more valuable content.

Marketing Promotional Assets

Use quotes, themes, or ideas you find in the transcripts 
for marketing efforts like movie trailers, teaser clips, 
promotional materials, social media posts, posters, write-
ups, and the film synopsis. Having a transcript makes it 
incredibly easy to copy and paste exactly what you need.

Mini-Documentaries and Behind-the-Scenes

Use your transcripts to cut together a “making of” or 
“behind the scenes” clip to promote your content.

Transcript Archive

Keep an archive of all your transcripts to refer to for future 
projects, promotional cuts, or director’s cuts.

Website and SEO

Post your full feature transcript on your website with the 
video to give audiences a new way to consume your 
content and boost SEO and traffic to your site.

Closed-Captions and Subtitles

Use your feature transcript to help with captioning your 
final cut for distribution.

Including closed-captions with all your video content is 
not only a best practice, but often a requirement by law. 
Many large distributors like Netflix, Hulu, and iTunes require 
captions upon delivery of your content.

Consider using Rev speech-to-text services for all your 
post-production and distribution needs.

The other thing 
that we do with 
almost all of our 
video productions is 
we provide closed 
captions or open 
captions, and so we 
do of that through 
Rev as well. Once 
the video is finished 
we will upload the 
video back to Rev 
and get the closed 
caption files.”

— Production Company
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About Rev.com
Rev is the world’s leading speech-to-text technology 
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subtitles to more than 170,000 customers every 
month. With accuracy and speed, Rev’s 50,000 
freelancers empower filmmakers, educators, 
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